=/ newgen

NewgenONE Content
Cloud

NCC Add-in for Office
Administration Guide

Version: 2024.2



http://www.newgensoft.com

Disclaimer

This document contains information proprietary to Newgen Software Technologies
Ltd. User may not disclose or use any proprietary information or use any part of this
document without written permission from Newgen Software Technologies Ltd.

Newgen Software Technologies Ltd. makes no representations or warranties regarding
any software or to the contents or use of this guide. It also specifically disclaims any
express or implied warranties of merchantability, title, or fitness for any particular
purpose. Even though Newgen Software Technologies Ltd. has tested the hardware
and software and reviewed the documentation, it does not guarantee or imply that this
document is error free or accurate regarding any particular specification. As a result,
this product is sold as it is and user, the purchaser, is assuming the entire risk as to its
quality and performance. Further, Newgen Software Technologies Ltd. reserves the
right to revise this publication and make changes in its content without any obligation
to notify any person, of such revisions or changes. Newgen Software Technologies Ltd.
authorizes no Newgen agent, dealer or employee to make any modification, extension,
or addition to the above statements.

Newgen Software Technologies Ltd. has attempted to supply trademark information
about company names, products, and services mentioned in this document.
Trademarks indicated below were derived from various sources.

Copyright © 2024 Newgen Software Technologies Ltd. All Rights Reserved.
No part of this publication may be reproduced and distributed without the prior
permission of Newgen Software Technologies Ltd.

Newgen Software, Registered Office, New Delhi
E-44/13

Okhla Phase - I

New Delhi 110020

India

Phone: +91 1146 533 200

info@newgensoft.com


mailto:info@newgensoft.com

NCC Add-in for Office Administration Guide

Contents

Preface 4
REVISION NISTOIY oottt bbbttt a bbb s s s s b sens 4
ADOUL TNIS GUIE .ottt ettt bbb bbb s ses s saes s saes 4
INTENAEA QUAIENCE ..ottt 4
REIQTEA AOCUMIENTS ...ttt b s sanen 5
DoCUMENTATION FEEADACK ..ottt ettt bttt sanae 5

NCC Add-in for Office 365 and MS Office 6
Integrating NCC Add-in With OffiCE B05..... ettt sss s s nssnes 6
Integrating NCC Add-iN WIth OULIOOK ...t ss s sans 8

Integrating NCC Add-iN WIth MS OffiCe..... ettt 10



Preface

Preface

This chapter provides information on the revision history, about this guide, intended
audience, related documents, and documentation feedback.

Revision history

Revision date Description

October 2024 Initial publication

About this guide

This administration guide is designed to help administrators integrate the NCC add-in
with Office 365 and Microsoft (MS) Office applications. By following the instructions

provided, users can seamlessly access NCC's functionalities within their familiar
Microsoft Office environment.

Intended audience

This guide is intended for internal and external product implementation teams
responsible for integrating NCC Add-in with Office 365 and MS Office. Administrative
rights might be required to perform the integration operations.

To ensure you are referring to the latest and most recent revision of this guide, download it from one of the
o following locations:

e Newgen Internal Doc Portal, if you are a Newgen employee.
o Newgen Partner Portal, if you are a Newgen partner.
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Related documents

The following documents are related to NCC Add-in for Office Administration Guide:

* NewgenONE Content Cloud Administration Guide
* NewgenONE Content Cloud User Guide for Micro Ul

Documentation feedback

To provide feedback or any improvement suggestions on technical documentation,
write an email to docs.feedback@newgensoft.com.

To help capture your feedback effectively, share the following information in your email:

e Document name

* \Version

e Chapter, topic, or section
e Feedback or suggestions
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NCC Add-in for Office 365 and MS Office

NCC Add-in for Office 365 and MS

Office

NCC Add-in enables uploading a document from Word, PowerPoint, and Excel to a
folder inside the NCC repository. It also allows you to save emails and attachments from

Outlook directly to the repository.

The tenant administrator must contact the NCC administrator to enable the NCC Add-ins for their users or

o organization.

Integrating NCC Add-in with Office

365

Perform the following steps to integrate NCC Add-in with Office 365:

1. Open an MS Word, PowerPoint, or Excel file.
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NCC Add-in for Office 365 and MS Office

2. From the Home tab, select the Add-ins dropdown. The list of Popular Add-ins
appears.

2 Find an add-in: Try "GPT

Popular Add-ins
GPT for Excel Word ‘

a Use GPT in Sxcel and Word o edit £ | Add
Termns & Conditions.

Grammarly for Microsoft Word
@ Compose clear, mistake-free writing ... Add
Temns & Conditions

Mendeley Cite
Cite as you write. Generate citations ._. Add
Temns & Conditions

(3]

Autopilot
Free - Use ChatGPT within Microsoft... Add
Temns & Conditions

QuillBot
Zave time and immediately improve ... Add
Temns & Conditions

2

Meore Add-ins

3. Click More Add-ins. It opens the screen presenting all the Office Add-ins available
in the store.

Office Add-ins

MY ADD-INS | MY ORGANIZATION | ADMIN MANAGED | STORE

Add-ins may access personal and docurnent information. By using an add-in, you agree to its Permissions, License Terms and Privacy

Palicy.
Category ; ; ; -
=GOy Script Lab, a Microsoft Garage project e
All Create, run, and share your Office Add-in code |
R snippets from within Excel, Word, or PowerPoint.
LRIV

Fok ok (11

Datz Analytics

L Microsoft Visio Data Visualizer
Document Review v

Quickly and easily visualize your data into

Editor's Picks polished Visio diagrams within Exce
Education Additional Plfrchase may be required
*rkdedr (14
Financial Managemeant
Maps & Feads Wikipedia m
. . c‘ Find and quote related information from
Microsoft 365 Certified . e v

4. Click MY ADD-INS. It shows the custom Add-ins.
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NCC Add-in for Office 365 and MS Office

Upload My Add-in  Refresh

Office Add-ins

MY ADD-INS | MY ORGANIZATION | ADMIN MAMAGED | STORE

No Add-ins

Get add-ins for your account at the Office Store,
ai]

Office Store

5. Click Upload My Add-in. A pop-up appears to upload an Add-in.

Upload Add-in

This feature is for developers to test their add-ins.

Choose your add-in manifest

Ugload Cancel

6. Click Browse and select the manifest.xml file to upload. Manifest file helps the

code to run in the server.
7. Click Upload. The manifest file gets uploaded and the MS Add-in is integrated into

the respective document.

Integrating NCC Add-in with Outlook

Integrating the NCC Add-in with Outlook on Office 365 automatically integrates it with
MS Office Outlook. Perform the following steps to integrate NCC Add-in with Outlook

on Office 365:

1. Click the following link to open the Add-Ins for Outlook: https;//aka.ms/
olksideload. The Add-ins for Outlook dialog appears.
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A7 Send feedback e
Add-Ins for Outlook
Add-ins may access personal information. By turning an add-in on, you agree to its License Terms and Privacy Policy. /O Search add-ins
All : . -
@ Editor's Choice
My add-ins M We recommend this great collection of add-ins for you to get started.
Admin-managed
Priority Matrix: Tum Tasks in a Box for »  Revenue Grid for
emails into tasks Outlook 4 *  Salesforce CRM
*Rk Rk A s T
Create and prioritize tasks from email. Always stay on top of your inbox. #1 Salesforce integration solution that
Access contextually relevant items, Free Snooze emails and turn them into tasks, actually works. Salesforce Inbox
to use in Outlook. alternative
Additional purchase may be required ] Additions] purchase may be required Additions] purchase may be required
7%, Tstifi for Outlook - Leave Request for
«  Secure and Productive Outlook
Trustifi Lo w A
Get true email power with encryption, Request, track, approve and manage
controlling, tracking and certified email. the requested. Easy to use, configured
and very flexible
Additional purchase may be required Additional purchase may be required
dd Add
. . . .
2. Click My add-ins and scroll down to the Custom Addins section.
& Send feedback X
Add-Ins for Outlook
Add-ins may access persanal information, By turning an add-in on, you agree to its License Terms and Privacy Policy. ‘ O Search add-ins
All Admin-managed Admin-managed Required by your adminstrator a
My add-ins @ :aceo @ oo @ 200

Admin-managed
EE‘_ PGiConnect for Teams

@ Viva Insights

Insights to help you protect time to get
work done, automatic to dos, and more.

Obtain PGiConnect and Microsoft
Teams meeting information.

Required by your adminstrator

@ :aceo

Admin-managed

@ oo

Custom Addins

You can install add-ins from a file or froma URL. | Add a custom add-in ~

Mo add-ins found.

3. Click Add a custom add-in, a dropdown opens to add the manifest file.

4. Click Add from File... and select the outlook-manifest.xml file. Upon selecting the
manifest file, a Warning dialog appears.
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Warning

This custom add-in may access your persona
data and send it 10 3 third-party service.

It has not been verified by Microsoft Make
sure you trust the source of the add-in.

Install Cancel

5. Click Install. The installation begins. Once complete, the NCC Add-in appears in

the Custom Addins section.

Integrating NCC Add-in with MS
Office

The integration of NCC Add-in for MS Office includes the following procedure:

1. Managing access for shared folder
2. Integrating NCC Add-in

Managing access for shared folder

The shared folder contains the manifest file of the NCC Add-in to integrate with MS
Office. To manage access to the shared folder, perform the following steps:

1. Navigate to the folder having the manifest file.

2. Right-click the folder, select Give access to, and then choose Specific people.
Network access screen appears.

Select the user's name to access the folder on your network.

4. Click Share. The shared folder is displayed with the folder path.

W
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& & Network access

Your folder is shared.

You can g-mail someone links to these shared items, or copy and paste the links into another app.

Individual ltems ~

r % .I\.."Ianifest i
U I

Show me all the network shares on this computer.

Done

5. Copy the folder path under the folder name and click Done.
Integrating NCC Add-in

Perform the following steps to integrate NCC Add-in to MS Office:

—

Open an MS Word, PowerPoint, or Excel file.
Click File in the menu bar, select More options, and then choose Options. The
Options screen for the selected MS Office application appears.

N

Click Options. The Excel Options screen gets opened.

Select Trust Center from the left panel list.

Click the Trust Center Settings button.

Select Trusted Add-in Catalogs from the left panel list to add the catalog.
In the Trusted Catalogs Table section, paste the shared folder path into the
Catalog Url box.

8. Click Add catalog. The added catalog is displayed in the table.

N o kW

Version: 2024.2 NCC Administration Guide for MS AddIn N



NCC Add-in for Office 365 and MS Office

7 X
Trusted Publishers Trusted Web Add-in Catal
Trusted Locations
Trusted Documents Use these settings to manage your web add-in catalogs.
— ] Don't allow any web add-ins to start.
X Trusted Add-in Catalogs ] Dan't allow web add-ins from the Dffice Store to start.
Add-ins (] Next time Office starts, clear all previously-started web add-ins cache.
ActiveX Settings Trusted Catalogs Table
Macro Settings
) You should only add a catalog if you trust its owner. You may also select one of each catalog type to show in the
Protected View insert add-in menu, We will automatically start web add-ins from your insert add-in menu catalogs when opening
documents.
Message Bar . . .
Catalog Url: | | | Add catalog
External Content s
Trusted Catalog Address | catalog Type [Show in Menu
File Block Settings
\WLPT4024\Manifest Netwark share O
Privacy Options %
\WLPT4024\Manifest2 Netwark share O
Form-based Sign-in "
| Remove |
|_ Clear |
| oK | | Cancel |

9. Select Show in Menu to view the add-in on the Home tab.
10. Click OK. Manage Add-in Catalogs dialog appears.

11. Click OK. Restart the application to apply the NCC Add-in integration. Once
integrated successfully, the add-in appears on the Home tab.
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